Conwnverting word doc to PDF, then
wplooading to Seesaw

1. Click “File” on the Word ribhbon
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2.In the sidebar that opens, click the
“Save as” bhutton
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3. Give youwur work a nome.
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4. Click where is soys word document.
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5.Adrop down bhox will appear. Scroll
to select PDF.

Word Document (*.docx)

Word Macro-Enabled Document (*.docm)
Word 97-2003 Document (*.doc)

Word Template (*.dote)

Word Macro-Enabled Template (*.dotm)
Word 97-2003 Template (*.dot)

APS Documnent (Fxps)

Single File Web Page (*.mht, *.mhtml]
Web Page (*.htm, *.html}

Web Page, Filtered (*.htm, *.html}
Rich Text Format (*.rtf)

Plain Text (*.tat)

Word XML Document (*2cml)

Word 2003 XML Document (*xml)
Strict Open XML Docurmnent (*.docx)
OpenDocurnent Text (*.odt)

6. Then click soanve.
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7.Your Word document is now sanved as
a PDF.




